Live captions on
Powerpoint, Windows
and Google Slides
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Benefits of captioning in classrooms
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1. Increases accessibility: Captions make content accessible to students who are deaf or hard of hearing, as well as
those with learning disabilities.

2. Helps English language learners: Students learning English as a second language can use captions to improve their
language processing and understanding.

3. Improves comprehension: Captions provide a visual representation of spoken words, which helps students with
auditory processing disorders or those who learn better visually.

4. Supports reading skills: They help establish a stronger link between the spoken word and its written form, which can
improve reading skills.

5. Boosts focus and retention: The dual-channel (auditory and visual) experience can help students maintain focus on
the content being taught.

6. Reduces listening fatigue: Captions can reduce stress and fatigue associated with trying to catch every word
spoken at a fast pace.



Accuracy

T oo

* Need to access microphone on laptop
* Check where the microphone is on your device

* Connecting Roger Touchscreen microphone to a neckloop and connecting
to laptop

* Autocaptioningis not 100% accurate.

* Accuracy can be enhanced with speaking protocols: Pronunciation, rate of
speech, speech clarity, minimize background noise.

* Avoid slang and acronyms
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Using captions
In powerpoint

subtitles

File  Home

From

Insert
l
s

From

Beginning Current

e Click on slide show = always use
subtitles = subtitle settings, can change
language and position of text

File Home Insert Draw Design Transitions

Y E 3 B

From From Present Present Custom Slide
Beginning Current Slide = in Teams Onlinev  Show ¥

Start Slide Show

Animations

Rehearse
with Coach

Rehearse

Draw Design Transitions Animations Slide Show Record Review View Help Acrobat

¥] Keep Slides Updated [+] Use Timings
Media Controls

v] Play Narrations

SetUp

Adjustments for students with a
hearing loss

Slide Show  Record
E] Hide Slide
[ Rehearse Timings

Review View Help Acrobat

| Keep Slides Updated || Use Timings

Monitors

sillly v/ Play Narrations v| Show Media Controls o

Slide Show T  Record v

Set Up

@® Record

@® Record

W Present in Teams | | D

ubtitles

Monitors

i Present in Teams

v| Always Use Subtitles

[E Subtitle Settings ¥

Captions & Subtitles

[ Subtitle Settings ~

je: French (France) 2

]

Victorian
Deaf Education
Institute




Captioning preferences: Location, font, size,
background etc.
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When you start presenting.
The captions should automatically appear.

Using captions (subtitles in powerpoint)
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©Ready to show live captions in English (Australia)

* Simultaneously press Windows key + Ctrl + L
* Click on cog (top right)

Wi n d OWS * Preferences

* Include microphone audio

ca ptlon I ng * Caption style preferences can change font, size,

background etc.



Using
captions on
Google
Slides

Current limitations with
punctuation and grammar.
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Troubleshooting

If don’t have subtitles come up -
check your version of Powerpoint

Not available on Powerpoint 2020 or
older versions

Try logging into Microsoft 365
account online

Check mic input on sound settings
(right click on speaker icon)




Questions??
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